
1J111" 'it:; 1.-Jl l~ ~ fclct>l{I ~ ' 1J111" 
Pune Metropolitan Region Development Authority, Puna 
~ mm:rci-f)<f ~ ' 31~1t~ -&~11"1qoo, 3TfW-tl, -g;ur - 411 044 

New administratlve Building, Near Akurdi Railway Station, Akurdi,Pune - 411 044 

e 
PUNEMETROPOLI 

~ i:J$Hll{ ~ fcrcnm-~ cfi llll<--llllcfi:Sl<--1 -mm q1{ ~O~G-~\!J cfiRm ~ 
M©l4foB 0ll~(61 ~ M&141M~~cfi{lcllllill ~~~ cfi{lcllll-i:Lll cfili:JcfilZillcillcilffi:11 
(Scope of Work)~~~ cfi{Ol!lci ~ ~- "f{;{cflp:f cfi{01cfiUcil ~ -6H-l{>i~I ·~ 
(Finn) ~ .~'R@Tqrc@~K. ~~.o\9.~0~G ~~ cfill!blil.-t ~ 91t;1iloli:'i mrr 
fu:fr.t 91ofc:jOl@ ~- K. ~~.o\!J.~O~G ~ cfillll<--llil.-t ~~~~fflfq)' /~ 
~~~~~-
~~ cfili:JlcfiUcil ffl {>i@l91Z1 lIT'i:IT~~ ~~ cfi{Ol!lci ~ ~m 

~qf{~~~cf ~ ~-~ q1f -mfl ½,\cicllit ~w:@t~~~-
~ ~ ffifq)' K, ~~.o\9.~0~G WIT~ ~:oo cfMCIT~m3fcn, ~"ffifilq 

fcrn~cr~~~d~sOl!lci ~-

~ M&14<1~ommfl ~ M©l41M ~~~ 
Sr. No. 

Particular Amount 

1. Internal Audit and Audit of Balance Sheet 

Scope of Work: 

' 
• Verification of Statutory Deductions of Payment Vouchers in Tally: 

0 Cross-checking compliance with TDS, GST, EPF, ESI, and other 
statutory deductions as per applicable laws. 

• Accounting Entries Verification in Tally: 
0 Scrutiny of journal entries, ledger postings, and compliance with 

- • - t applicable accounting standards. 
0 ·Ensuring accurate classification of expenses and revenue in the 

books of accounts. 
• Bank Reconciliation Verification: 

0 Monthly reconciliation of bank statements with books of accounts. 
0 Identifying discrepancies and providing necessary adjustments. 

• Verification of Statutory returns : 
Verification of statutory returns files like GST, TDS, Professional tax etc. 

2. Annual Government Reporting of Receipt and Payment Account Scope of Work: 

• Compilation and preparation of the Receipt & Payment Account in the 
prescribed government format. 

• Ensuring accuracy and completeness of financial data as per government 
reporting standards. 

• Coordination with PMRDA's fin ance tea m for required documentation and 
clarifications. 

• Filing and submitt ing reports to the relevant government authorities per 
statutory deadlines. 
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