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Pune Metropolitan Region Development Authority, Pune
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New administrative Building, Near Akurdi Railway Station, Akurdi,Pune — 411044
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Particular

Amount

1. Internal Audit and Audit of Balance Sheet

Scope of Work:

Verification of Statutory Deductions of Payment Vouchers in Tally:
o Cross-checking compliance with TDS, GST, EPF, ESI, and other
statutory deductions as per applicable laws.
Accounting Entries Verification in Tally:
o Scrutiny of journal entries, ledger postings, and compliance with
applicable accounting standards.
o ‘Ensuring accurate classification of expenses and revenue in the
books of accounts.
Bank Reconciliation Verification:
o Monthly reconciliation of bank statements with books of accounts.
o Identifying discrepancies and providing necessary adjustments.
Verification of Statutory returns :
Verification of statutory returns files like GST, TDS, Professional tax etc.

2: Annual Government Reporting of Receipt and Payment Account Scope of Work:

Compilation and preparation of the Receipt & Payment Account in the
prescribed government format.

Ensuring accuracy and completeness of financial data as per government
reporting standards.

Coordination with PMRDA's finance team for required documentation and
clarifications.

Filing and submitting reports to the relevant government authorities per
statutory deadlines.
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