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Pune Metropolitan Region Development Authority 
 

LIST OF DOCUMENTS FOR DEVELOPMENT PERMISSIONS 

(For Fresh Proposal / Revised Proposal / Revised with additional area & F.S.I.) 
 

Sr. 

No. 
Documents 

Yes/No/ 

NA(Not 

Applicable) 

Page 

No. 

1 2 3 4 

1) 1 i) Latest 7/12 Abstract (of a date not more than One Month prior to the 

date of submission) / Property Register Card / Form No. II (in case of 

T.P.S.) 

ii) In case Certified  Registered Power of Attorney / Lease Deed if any 

,if applicable 

 

 

2)  Regional Plan & Draft DP remarks with all subsequent documents from 

Zoning section. 
 

 

3)  Site Visit report certified by concerned architect/Lic. Engineer.   

4)  (Submitted Plan must be as per scale, coloring notation, format mentioned in 

DCPR reg. no.6.2 & PROFORMA - 1) with duly signed by concern persons. 
 

 

5)  APPENDIX A - 1 

Form for construction of Building Permission or Layout of Building / Group 

Housing.   

      

6)  FORM GIVING PARTICULARS OF DEVELOPMENT (PART OF 

APPENDIX A - 1 ....... ITEM  4) 

  

7)  Form of Certificate to be signed by the Architect / Licensed Engineer / 

Structural Engineer / Supervisor employed by the Applicant. along with self 

attested COA/Engg. registration license from respective applicable 

authoruty.  

 

 

 

8)  Self attested Licence Registration Certificate of  Architect (From 

COA),Licensed Engineer, Structural Engineer, Supervisor employed by the 

Applicant. 

  

9)  FORM OF STATEMENT - 1  

[Sr. No. 10 (a) (III)]  

Existing building to be retained & required to be printed on building plan 

  

10)  FORM OF STATEMENT - 2  

[Sr. No. 10 (b)] 

Proposed Building & required to be printed on building plan 

  

11)  APPENDIX A - 2 

For subdivision of Land as plotted layout  

  

12)  FORM GIVING PARTICULARS OF DEVELOPMENT 

 (PART OF APPENDIX A - 2 .......)  

  

13)  APPENDIX B 

Form of Supervision   

  

14)  Prescribed Affidavit Details    

15)  All Noc Details Applicable if any    

16)  Structural Stability Certificate of licensed structural engineer for additions of 

floors on existing building. 

  

17)  Water Assurance Certificate from Competent  Authority / Grampanchayat    

18)  Tree Provisional / Tree cutting NOC by authority.     

19)  Civil Aviation NOC/Provisional/Final / Revised Fire NOC from Appropriate 

Authority/Environment Clearance (E.C.)/M.P.C.B./ Railway Department/ 

Highway Authority/H.P.C.L/G.A.I.L/M.I.D.C/Explosive/Blueline/Red 

line/HFL from Irrigation Department/M.T.D.C/ Forest  Department/Survey 
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of India/Archeological/ Defense 

20) Other, If any    
 

            I have verified all above mentioned documents and its authenticity in all aspects. All the 

prescribed forms and information furnished above are duly & correctly filled in all respect. I am 

responsible for all documents original and photocopy as submitted above. Drawing and documents 

submitted by me are as per provisions of prevailing acts, PMRDA DCPR-2018/UDCPR, various 

applicable GRs, and various orders issued by govt. from time to time. But if my proposal gets 

rejected by PMRDA under sec 45 of MRTP- 1966, then I am aware that, I will have to pay again 

scrutiny fee as per PMRDA’s order No- 1119, dated 17/04/2023. 

 

          Sign & Stamp :-  

  Ar./Lic. Engg Name :- 

                 Licence Number :- 

                                                                                                               Date :- 

                                                                                                

All above mentioned documents are checked and verified by me. Scrutiny fee for 

above mentioned proposal as per submitted drawing is as follows.., 

छाननी शुल्क 
(प्राधिकरणाकडील धिनाांक 28/10/2020 रोजीचे पधरपत्रक क्र. पमुप्रके्षधिप्रा/छाननी शलु्क/1005 नसुार) 

महानगरपाधलका हद्दीपासनू 10 धक.मी. चे आतील / बाहेरील  भखूांड) (                              
                                                 . 2.2.12      ) 

 

 के्षत्र (चौ.मी.) िर (रूपये) एकूण रक्कम (रूपये) 

(1) जधमनीबाबत          
(2) बाांिकामाबाबत    

(i) निव्वळ रनिवास    
(ii) वानिज्य / औद्योनिक वापर     

(iii) इतर बाबी   
(छाििी शलु्क सवलत इ.) 

 
      ( छाििी शलु्क सवलत इ.) 

   

                                                        एकूण छाननी शलु्क   

Please issue Scutiny challan and inward file only after updation of challan as paid.      
             

                  Sign :- 

ATP/PA Name :- 

                   Date :-    

Inward Section                                                                            

1. Challan issue Date :-      /     /2024  

2. Generated file number :-   

3. Inward Date :-  

I have issued challan as stated above and inwarded file as stated above. 
 

                           Sign :- 

Inward Clerk Name :- 

                             Date :-    
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Pune Metropolitan Region Development Authority 
 

LIST OF DOCUMENTS FOR PLINTH CHECKING 
 

Sr. 

No. 

Documents Yes/No/NA 

(Not Applicable) 

Page 

No. 

1 2 3 4 

1)  APPENDIX F -  

Form For Intimation Of Completion Of Work Upto  

Plinth Level. 

  

2)  F - 1  Certificate regarding Completion of work upto plinth 

level by the Architect, Licensed  Structural engineer / 

Engineer/Supervisor.  

  

3)  F - 2  Certificate regarding Completion of work upto plinth 

level by the Licensed Structural Engineer. 

  

4)  F - 3 Certificate of Completion of work up to plinth level 

by the Architect, Licensed Structural Engineer 

/Engineer / Supervisor. 

  

5)  Structural Stability Certificate from Licensed Structural 

Engineer.  

  

6)  Photograph of construction.   
 

I have serially attached and  verified all above mentioned documents and its authenticity 

in all aspects. All the prescribed forms and information furnished above are duly & correctly 

filled in all respect. I am responsible for all documents original and photocopy as submitted 

above. Also I have verified concen site regarding plinth checking. 

   

Sign & Stamp :-  

  Ar./Lic. Engg. Name :- 

               License Number :- 

                                                                                                     Date :- 

 

 

 
 

All above mentioned documents are checked and verified by me. Please inward file. 
 

               Sign :- 

   ATP/PA Name :- 

              Date :-    

 

 

 

Inward Section :-                                                                            

1. Generated Inward number :-   

2. Inward Date :-  

I have inwarded file as stated above. 

 

                Sign :- 

 Inward Clerk Name :- 

               Date :-       
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Pune Metropolitan Region Development Authority 

LIST OF DOCUMENTS FOR OCCUPANCY CERTIFICATE 

 
Sr.No Documents Yes/No/NA 

(Not Applicable) 

Page 

No. 

1 2 3 4 

1)  Latest 7/12 abstract / Property Card / Form No. II (in case of 

TPS) showing amenity Space / area under RP road handed 

over to Authority(having NA notation). 

  

2)  Final demarcated layout showing buildings, internal road, 

open spaces, amenity     spaces, R.P. / D.P. roads etc. from 

department of Land Records. 

  

3)  Road widening / amenity space Handover to authority 7/12    

4)  Certified Photographs of complete Building/ Buildings from 

all sides/corners . 

  

5)  Draft DP zoning remark   

6)  Tree final completion certificate by authority.     

7)  Final Fire certificate from appropriate authority.   

8)  Lift certificate from Competent Authority.   

9)  APPENDIX H - 

Form For Completion Certificate duly sing by owner & 

architect. 

  

10)  H - 1 Completion Certificate by the Architect, Licensed 

Structural Engineer / Engineer / Supervisor. 

  

11)  H - 2 Completion Certificate by the Licensed 

Structural Engineer. 

  

12)  Structural Stability Certificate from Licensed 

Structural Engineer. 

  

13)  H - 3 Completion Certificate by the Architect, Licensed 

Structural Engineer / Engineer / Supervisor. 

  

14)  Certificate from M.P.C.B. 

a) Consent to operate 

b) Consent to establish 

c) White (Non Polluting) Category Undertaking   

  

15)  Aviation Certificate    

16)  Rain Water Harvesting Compliance 

Certificate (for plot area more than 500.00 sq.mt.). 

  

     17) Solar Energy System Compliance 

Certificate (for plot area more than 4000.00 sq.mt.) . 
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18) Water Assurance   Compliance   Certificate 

from Competent Authority / Grampanchayat. 

  

19) Sewerage System Compliance Certificate 

from Licensed Engineer /Licensed Plumber. 

  

20) Waste Water recycling plant System Compliance Certificate 

from Licensed Engineer /Licensed Plumber. 

  

21) Indemnity Bond for part Occupancy 

Certificate. (as per appendix 'K' of DCPR - 2018) 

  

22) Certified completion plan by concerned  

architect / licensed personnel. 

  

23) Record plan, if applicable.   

24) Any other doccuments if applicable   
 

I have serially attached and verified all above mentioned documents and its authenticity in all 

aspects. All the prescribed forms and information furnished above are duly & correctly filled in all 

respect. I am responsible for all documents original and photocopy as submitted above also I have vrified 

concern site regarding occupancy certificate and its as per approved plans.  

 

  Sign & Stamp :-  

  Ar./Lic. Engg Name :- 

       License Number :- 

                                                                                             Date :- 

 

All above mentioned documents are checked and verified by me. Please inward file. 

         Sign :- 

ATP/PA Name :- 

         Date :-    

Inward Section :-                                                                           

1. Generated Inward number :-   

2. Inward Date :-  

I have inwarded file as stated above. 

       Sign :- 

 Inward Clerk Name :- 

      Date :-    
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Pune Metropolitan Region Development Authority 
 

LIST OF DOCUMENTS FOR REVALIDATION 
(For Fresh Proposal / Revised Proposal / Revised with additional area & F.S.I.) 

 

Sr. 

No. 
Documents 

Yes/No/ 

NA(Not 

Applicable) 

Page 

No. 

1 2 3 4 

A Ownership Details   

1 Application for Revalidation with certified copy of commencement 

certificate and drawing. 
 

 

 

            I have verified all above mentioned documents and its authenticity in all aspects. All the 

prescribed forms and information furnished above are duly & correctly filled in all respect. I am 

responsible for all documents original and photocopy as submitted above. Drawing and documents 

submitted by me are as per provisions of prevailing acts, PMRDA, DCPR- 2018/ UDCPR, various 

applicable GRs, and various orders issued by Govt. from time to time. But if my proposal gets 

rejected by PMRDA under sec 45 of MRTP- 1966, then I am aware that, I will have to pay again 

scrutiny fee as per PMRDA’s order No- 1119, dated 17/04/2023. 

 
 

  Sign & Stamp :-  

 

 

  Ar./Lic. Engg Name :- 

 
 

             Licence Number :- 

 

                                                                                       Date :- 

                                                                                                

All above mentioned documents are checked and verified by me. Scrutiny fee for 

above mentioned proposal as per submitted drawing is as follows.., 
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छाननी शुल्क 
(प्राधिकरणाकडील धिनाांक 28/10/2020 रोजीचे पधरपत्रक क्र. पमुप्रके्षधिप्रा/छाननी शलु्क/1005 नसुार) 

महानगरपाधलका हद्दीपासनू 10 धक.मी. चे आतील / बाहेरील  भखूांड) (महानगरपाधलका हद्दीतील के्षत्राकरीता 
मांजरु एकधत्रकृत धिकास धनयांत्रण ि प्रोत्साहन धनयमािलीतील धनयम क्र. 2.2.12 नसुार) 

 
 के्षत्र (चौ.मी.) िर (रूपये) एकूण रक्कम (रूपये) 

(1) जधमनीबाबत          
(2) बाांिकामाबाबत    

(i) निव्वळ रनिवास    
(ii) वानिज्य / औद्योनिक वापर     

(iii) इतर बाबी   
(छाििी शलु्क सवलत इ.) 

 
      ( छाििी शलु्क सवलत इ.) 

   

                                                        एकूण छाननी शलु्क   

 

Please issue Scutiny challan and inward file only after updation of challan as paid.      

                

               Sign :- 

ATP/PA Name :- 

                 Date :-    

Inward Section                                                                            

1. Challan issue Date :-      /     /2024  

2. Generated file number :-   

3. Inward Date :-  

I have issued challan as stated above and inwarded file as stated above. 

 

                             Sign :- 

Inward Clerk Name :- 

                               Date :-    
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Pune Metropolitan Region Development Authority 
 

LIST OF DOCUMENTS FOR Intent Of Development (I.O.D.) 
(For Fresh Proposal / Revised Proposal / Revised with additional area & F.S.I.) 

 

Sr. 

No. 
Documents 

Yes/No/ 

NA(Not 

Applicable) 

Page 

No. 

1 2 3 4 

A Ownership Details   

1 i) Latest 7/12 Abstract / Property Register Card / Form No. II (in case 

of T.P.S.) 

ii) Certified  Registered Power of Attorney / Lease Deed if any 

(Certified by Sub - Registrar ) 

 

 

2 Regional Plan & Draft DP remarks from Zoning section.   

 

             

I have verified all above mentioned documents and its authenticity in all aspects. All the 

prescribed forms and information furnished above are duly & correctly filled in all respect. I am 

responsible for all documents original and photocopy as submitted above. Drawing and documents 

submitted by me are as per provisions of prevailing acts, PMRDA, DCPR- 2018/ UDCPR, various 

applicable GRs, and various orders issued by Govt. from time to time. But if my proposal gets 

rejected by PMRDA under sec 45 of MRTP- 1966, then I am aware that, I will have to pay again 

scrutiny fee as per PMRDA’s order No- 1119, dated 17/04/2023. 

 

 

          Sign & Stamp :-  

 

 

  Ar./Lic. Engg Name :- 

 
 

                 Licence Number :- 

 

 

                                                                                                               Date :- 

                                                                                                

All above mentioned documents are checked and verified by me. Scrutiny fee for 

above mentioned proposal as per submitted drawing is as follows.., 
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छाननी शुल्क 
(प्राधिकरणाकडील धिनाांक 28/10/2020 रोजीचे पधरपत्रक क्र. पमुप्रके्षधिप्रा/छाननी शलु्क/1005 नसुार) 

महानगरपाधलका हद्दीपासनू 10 धक.मी. चे आतील / बाहेरील  भखूांड) (महानगरपाधलका हद्दीतील के्षत्राकरीता 
मांजरु एकधत्रकृत धिकास धनयांत्रण ि प्रोत्साहन धनयमािलीतील धनयम क्र. 2.2.12 नसुार) 

 
 के्षत्र (चौ.मी.) िर (रूपये) एकूण रक्कम (रूपये) 

(1) जधमनीबाबत          
(2) बाांिकामाबाबत    

(i) निव्वळ रनिवास    
(ii) वानिज्य / औद्योनिक वापर     

(iii) इतर बाबी   
(छाििी शलु्क सवलत इ.) 

 
      ( छाििी शलु्क सवलत इ.) 

   

                                                        एकूण छाननी शलु्क   

 

Please issue Scutiny challan and inward file only after updation of challan as paid.      

                

               Sign :- 

ATP/PA Name :- 

                 Date :-    

Inward Section                                                                            

1. Challan issue Date :-      /     /2024  

2. Generated file number :-   

3. Inward Date :-  

I have issued challan as stated above and inwarded file as stated above. 

 

                             Sign :- 

Inward Clerk Name :- 

                               Date :-    

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
“ ”

 ”

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 
I have verified all above mentioned documents and its authenticity in all aspects. All the 
prescribed forms and information furnished above are duly & correctly filled in all respect. I am 
responsible for all documents original and photocopy as submitted above. Drawing and documents 
submitted by me are as per provisions of prevailing acts, DCPR, various applicable GRs, and 
various orders issued by govt. from time to time. But if my proposal gets rejected by PMRDA 
under sec 45 of MRTP- 1966, then I am aware that, I will have to pay again scrutiny fee as per 
PMRDA’s order No- 1119, dated 17/04/2023. 

          Sign & Stamp :-  
  Ar./Lic. Engg Name :- 

                 Licence Number :- 
                                                                                                               Date :- 

All above mentioned documents are checked and verified by me. Scrutiny fee for 
above mentioned proposal as per submitted documents is as follows.., 

Please issue Scutiny challan and inward file only after updation of challan as paid.      
                
               Sign :- 
ATP/PA Name :- 
                 Date :-    

Inward Section                                                                            
1. Challan issue Date :-      /     /2024  
2. Generated file number :-   
3. Inward Date :-  

I have issued challan as stated above and inwarded file as stated above. 
 

                             Sign :- 
Inward Clerk Name :- 
                               Date :-    
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Pune Metropolitan Region Development Authority 
 

LIST OF DOCUMENTS FOR SITE ELEVATION CERTIFICATE  
 

Sr. 

No. 
Documents 

Yes/No/ 

NA(Not 

Applicable) 

Page 

No. 

1 2 3 4 

1 APPENDIX A - 1 

Self-attested Application for Site Elevation Certificate with Plot & 

Building Coordinate   

     

 

 

2  Latest 7/12 Abstract    

3 Certified Measurement Plan issued by the Department of Land Record.   

4 Google image showing land under development & its surrounding duly 

signed by Applicant / Land Owner / Developer. 
 

 

5 Topo sheet 2 copy   

6 Building Plan With Section Sign By Architect.   
         

I have serially attached and verified all above mentioned documents and its authenticity in 

all aspects. All the prescribed forms and information furnished above are duly & correctly filled in 

all respect. I am responsible for all documents original and photocopy as submitted above.  

           Sign & Stamp:-  

       Ar./Lic. Engg/Applicant Name:- 

                 Licence Number:- 

                                                                                                               Date:-                                      

All above mentioned documents are checked and verified by me. Scrutiny fee for 

above mentioned proposal as per submitted as follows, 

����� ���	 
(���
	���	��ल �����	 23/07/2019 ������ ���� 	 !. 884) 

 &�'()�*+, �� (-�.�) /	0 � �*	) 
(-�.�) 

(1) �1� 5 (���) &�'()�*+, 	��1�.  5000/-  

(2) 4 5.���6�ल 20 (4�+) &�'()�*+,   
	��1�. 

 1000/- �5.�	 
&7�)�	,  	��1�  

 

(3) 25(���4�+) 4 5.���8� ��91  
&�'()�*+, 	��1�. 

 25000/-   

                                                        /	0 � ����� ���	   
 

Please issue Scutiny challan and inward file only after updating of challan as paid.       

               Sign:- 

   GIS Analyst Name:- 

                 Date:-    

Inward Section                                                                            

1. Challan issue Date :-      /     /2024  

2. Generated file number :-   

3. Inward Date :-  

I have issued challan as stated above and inwarded file as stated above. 

                             Sign:- 

  Inward Clerk Name:- 

                               Date:-    



    

Inward No:-                       Village Name:-                    Taluka Name:-                        Gat.No:-                         
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Pune Metropolitan Region Development Authority 
 

LIST OF DOCUMENTS FOR RP/ DRAFT DP REMARKS FROM ZONING SECTION 
 

Sr. 

No. 
Documents 

Yes/No/ 

NA(Not 

Applicable) 

Page 

No. 

1 2 3 4 

A Proposal Land Details   

1 Village Name :-                                        Taluka :- 
Gat no. /S.No :-                                         Area under Proposal :- 

  

B Ownership Details   

1 Latest 7/12 Abstract / Property Register Card / Form No. II (in case of 

T.P.S.) 
 

 

C Proposal Land Location Details   

1 Certified Measurement Plan issued by the Department of Land Record 

within 3 year 
 

 

2 Google image showing land under development with all the Google 

Coordinates & its surrounding duly certified by Architect/Licensed 

personnel. 

 

 

3 Triangulation plan duly certified by Architect/Licensed personnel.   

4 Auto cad copy of plot w.r.t. certified measurement plan with latitude & 

longitude should be filled google form link of QR code. 
 

 

 

            I have verified all above mentioned documents and its authenticity in all aspects. All the 

prescribed forms and information furnished above are duly & correctly filled in all respect. I am 

responsible for all documents original and photocopy as submitted above.  

 

 

          Sign & Stamp:-  

  Ar./Lic. Engg Name:- 

                 Licence Number:- 

                                                                                                               Date:- 

                                                                                                

All above mentioned documents are checked and verified by me. Scrutiny fee for 

above mentioned proposal as per submitted documents is as follows.., 

����� ������  !"# 

$#! % �&�'() *'+�� ,-   !"# 

 .. 2000/- �1) �&  

                                                        $#2 %  !"#   

Please issue Scutiny challan and inward file only after updation of challan as paid.      

                

               Sign :- 

       JD Name :- 

                 Date :-    

Inward Section:-                                                                         

1. Challan issue Date :-      /     /2024  

2. Generated file number :-   

3. Inward Date :-  

I have issued challan as stated above and inwarded file as stated above. 

                             Sign :- 

Inward Clerk Name :- 

                               Date :-    


